Guidance on how to prepare a manuscript for the journal Sustainable Sanitation Practice (Title)

Short title: guidance on SSP manuscript 

(maximum 50 characters; this title will be placed in the heading line)

Put the key message of the paper in one sentence here:

This paper provides the guide how to prepare a paper for SSP journal.
Authors: Isabelle Pavese

Affiliation and email (if corresponding): EcoSan Club, Austria, isabelle.pavese@ecosan.at

Abstract (Abstract heading)/ Summary

This guide describes how to prepare a manuscript for Sustainable Sanitation Practice (SSP). It includes all necessary information and formatting guidelines. This is the abstract, which is preceded by the word “Abstract” in bold. The Abstract should be no more than 150 words briefly specifying the scope of the paper, the main steps taken and the recommendations deduced or the conclusions drawn.

Technical data or key massages/ key factors/ key facts:

(here list the essential  technical data of the described facility e.g.:)

greywater treatment in an apartment building:

· system is designed for 14 inhabitants

· any relevant volumes, flow rates...

· the greywater is treated in a Pontos SBR, including UV disinfection and a storage tank

· savings ~65 l of potable water, ~40 l of wastewater per capita and day

· ...

(if article is not on other than a technical issue, list key massages or ) e.g.: key factors for successful O&M of a greywater treatment system in an apartment building are:

· clear responsibilities

· scheduled feedbacks of stakeholders

· ...

The idea of SSP (Introduction = Heading 1)

Sustainable Sanitation Practice aims to make available high quality information on practical experiences with sustainable sanitation systems. We have identified a gap of practical information on sustainable sanitation. In the last few years sustainable sanitation has become an important issue that is discussed among many disciplines. SSP shall fill this gap and provide practical information.

For SSP a sanitation system is sustainable when it is not only economically viable, socially acceptable and technically and institutionally appropriate, but it should also protect the environment and the natural resources. SSP is therefore fully in line with SuSanA, the Sustainable Sanitation Alliance (www.susana.org).
Content and structure of an article (headings of the main text= Heading 1)

The article shall be liaised to sustainable sanitation. It is to deal with an issue that is relevant in practice, while applying sustainable sanitation. Precise information shall be given. This information, as well as personal impressions and conclusions have to be supported by scientific data. The aim is to enable the reader to rebuild the described structure or to give a precise idea how to deal with specific situations.

This focus on the practice requires an article structure which is more close to the style: ingredients- directions, than to the typical structure of scientific papers. 

Structure the article in a logical way and as considered useful by you. One recommendation is to have an introduction, a main part and final recommendations or a conclusion. Use sub headings where needed.

Quality criteria for the article are:

· The subject addressed in this article is a matter of current interest.

· The information presented is new.

· The conclusions and statements are supported by the data.

· The article is logically constructed and English is appropriate for publication.

While talking of „sustainable sanitation“, here „sustainable“ is understood as:

1. economically viable

2. socially acceptable

3. technically appropriate

4. institutionally appropriate 

5. protecting the environment and the natural resources 

Formatting guidelines (sub- heading= Heading 2)

Length of the manuscript (Heading 3)

The main text should have between 2500 and 3000 words. For the main text use format style "standard".
Heading 4

this is another heading

Figures and tables 

All tables and figures have to be referred to in the main text. Figures and tables should appear in numerical order, be described in the body of the text and be positioned close to where they are first cited. Make sure all figures and tables will fit inside the text area. (You do not need to send figures separate, inserted in the text is enough.) Try to use at least one figure per page. Place table headings above the table and figure headings below the figure, respectively.

Table x. use format style Table heading

	Table text
	Table text
	Table text

	Table text
	Table text
	Table text

	Table text
	Table text
	Table text


Place your Figure here.

Figure x. use format style "Figure heading"
Units
Please use e.g.: g/l instead of g l-1 and keep units as simple and close to practice as possible.
All financial information should be presented in Euros / US$.
miscellaneous
no footnotes: please do not use footnotes. Put additional information in brackets in the text.

The use of the term “latrine” should be avoided, we prefer to use the term "toilet".
Recommendations/ conclusion

List some recommendations for the reader that wants to apply the issue discussed in your article.

If appropriate draw some conclusion. 

· Use this template for your article

· take breaks

Short information needed

description of over all project

if the article describes a detail of a bigger project, provide information on the over all project :

· aim and scope of the project

· time frame, ~dates of beginning and ending

· country (town) the project is done in

· initiating organization
checklist for the article: (sub-heading= Heading 2)

· Title

· Short title: 50 characters

· Key message in one sentence

· Authors and affiliation

· Abstract: 150 words

· Technical data (if applicable), or key factors/ massages, e.g. key factors for successful O&M

· introduction, main text, recommendations/ conclusion. Together ~2700 words.

· Description of the over all project
· References

Logo of the project or implementing organization
If possible, please add the logo of the project, the overall project or the implementing organization.
Format: jpg, tif, bmp, or just placed in the word document.






References

Citation

Cite the references in the following style: 

Name authors by their surname only. Leave out grades or titles, as this is not usual in scientific papers.

1. Put the authors name and add the years of the respective publication in brackets.

e.g. Otterpohl (2004) 

Alternatively the authors name and the year of the publication can be put in brackets as well.

e.g. The project has lead to develop a new proceeding (Otterpohl, 2004).

2. If two authors' names are idnetic, or if you refere to publications of on author published in the same year, add a,b,c... to the yaer, e.g.:

Muller (2004a), Muller (2004b)

3. for publications with several authors: up to 2 authors name both, from 3 autors on, just name the first author, e.g.:

(Langergraber and Müllegger, 2005)

(Kadlec et al., 2000)

4. at citing a statement of several authors:

The described method has been use several times already (Muller and Maier, 2000; Muller, 2004a, 2004b).
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Please use the following formatting for the list of references:

1) Journal papers:

Langergraber, G., Müllegger, E. (2005): Ecological sanitation - A way to solve global sanitation problems? Environ Int 31(3), 433-444.

2) Conference papers:

Otterpohl R. (2004): New technological developments in ecological sanitation. In: Werner, C., et al. (Eds.): "Ecosan - closing the loop" - Proceedings of the 2nd International Symposium on ecological sanitation, 7-11 April 2003, Lübeck, Germany, pp.455-462.

3) Books:

WHO (2006): Guidelines for a safe use of wastewater and excreta in agriculture and aquaculture. 2nd edition, World Health Organisation, Geneva, Switzerland. 

4) Book chapters:

Wilderer, P.A. (2001): Decentralized versus centralized wastewater management. In: Lens, P., Zeeman, G., Lettinga, G. (editors): Decentralized sanitation and reuse - Concepts, systems and implementation. IWA Publishing, London, UK, pp.39-54.

5) Reports:

Kadlec, R.H., Knight, R.L., Vymazal, J., Brix, H., Cooper, P., Haberl, R. (2000, eds.): Constructed wetlands for pollution control – Processes, performance, design and operation. IWA Scientific and Technical Report No.8, IWA Publishing, London, UK.

6) PhD, master, diploma thesis

Rousseau, D.P.L. (2005): Performance of constructed treatment wetlands: model-based evaluation and impact of operation and maintenance. PhD thesis, Ghent University, Ghent, Belgium

7) Websites:

SuSanA (2008): Towards more sustainable sanitation solutions. Vision statement, Sustainable Sanitation Alliance, http://www.susana.org/lang-en/intro/vision (date of visit: 26 August 2009).
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